Church Office Administration
Text:
1Timothy 4:12 – Let no man despise thy youth; but be thou an example of the believers, in word, in conversation, in charity, in spirit, in faith, in purity.
Titus 2:7 – In all things shewing thyself a pattern of good works: in doctrine shewing uncorruptness, gravity, sincerity
Definitions:
Administer (verb): Manage and be responsible for the running of 
Administrator (noun): A person responsible for running a business, organization,
Administration (noun): The process or activity of running a business, organization

Or: guidance, leadership & control of the efforts of the groups towards some common goals
I. Guide your Office to Remember People
A. Love and pray for them

B. Remind them to love people
C. Remind them of the privilege to be in the ministry

D. Teach them what God is doing in your life
II. Guide your Office to Follow Protocol
A. Teach them to think
B. Teach them skills
C. Model good communication
D. Remind them of processes and procedures
E. Provide oversight of the office
III. Guide your Office Through Problems
A. Be willing to tackle problems

B. Listen
C. Strive for consistency
Conclusion
